
 

Develop the strategic and operational work plan and budget of the department.
Review and draft policies, procedures, and practices, and amend where necessary.
Lead in the development and implementation of the annual training plan for the Bank.
Ensure payments and benefits to staff are processed timely and correctly.
Create programmes and initiatives aimed at improving employees’ quality of work life and morale.
Prepare and submit department’s annual report inclusive of staff demographics.
Administer and manage the performance management system.
Plan and conduct employee engagement surveys at least annually and ensure actions are taken to improve results.
Oversee employee relations and address issues such as harassment, discrimination, intimidation, exploitation, and workplace
health and safety.
Oversee the development and implementation of staff wellness programmes, including but not limited to mentoring, coaching, and
counselling.
Lead in the development and implementation of the Bank’s succession plan.
Keep abreast of trends, best practices, regulatory changes, and technologies in HR with the aim of adoption where they would
lead to improvements and efficiencies in human resources services.
Oversee all aspects of the Bank’s recruitment and hiring process.
Lead department staff through effective planning, delegation, communication, training, mentoring, and coaching.
Launch employee development initiatives to assist employees in growing in their current
roles or advancing to new ones within the Bank.
Create and maintain a system that fosters a culture of teamwork, employee empowerment and commitment to organizational
goals.
Ensure grievance and disciplinary procedures are handled fairly and consistently.
Lead the digitization and maintenance of employee files and data.

Excellent written and verbal communication skills
Excellent time management skills; able to prioritize
Proficient computer skills, including Microsoft Office Suite (Word, PowerPoint, and Excel).
Able to organize and manage large amounts of files, tasks, schedules, and information
Can effectively cope with change and ambiguity
Able to maintain confidentiality in challenging circumstances
Thorough knowledge of employment-related laws and regulations in The Bahamas.
 Master’s degree in Human Resources Management with a minimum of five (5) years’
experience as a Human Resource Manager or
Bachelor’s degree in Human Resources Management with a minimum of ten (10) years’ experience as a Human Resource
Manager
SHRM-CP or SHRM-SCP highly desired.

Suitable candidates are invited to apply for the position of Human Resources Manager Bahamas
Development Bank (“BDB”), New Providence Branch. The successful applicant will have satisfied the
requirements and be able to provide the services as noted below.

General Duties and Responsibilities

Competencies and Qualifications

Employment Opportunity:  Human Resources Manager

An updated resume along with letter of interest should be submitted via email to hr@bdb.gov.bs no later than 10th December 2021.
 


